


After logging in, you’ll arrive at your Profile page. 
Click Submissions, then Submit Your Papers to start 
the process.



The submission form is divided 
into 3 steps. The orange 
highlighting indicates the step 
that you are on which is Step 1 
here.

Fill the form with the 
information requested

Finally, click the “Save and 
Continue” button to proceed to 
Step 2



In Step 2, Upload your file 
in .docx, .doc or .rtf format. 
Fill other information as 
requested and attach optional 
supplementary files.

Step 3 will show you the files you 
uploaded. If you want to change 
any information or upload new 
files, click on Step 1 or 2 at the 
top. Otherwise click the “Save 
and Continue” button to confirm 
your submission.



Click the “In Review” ink to 
see your papers that are under 
review.

The “Rejected” link will display 
your papers that were rejected 
by the editor.

The “Accepted” link will display 
your papers that were accepted 
by the editor.

This is your submission’s 
unique reference id.

Click this button to view 
the details of a particular 
submission.

If you’ve also signed up as a 
reviewer, the papers assigned to 
you for review will appear here.



The submission management 
page displays the details that 
were entered by the author 
during his submission process.

If the Editor requests a revision 
in his decision, use this control 
to upload revised file.

Click on the blue bar to 
highlight and expand the tab of 
Editor’s Decision.



Upon expanding the Editor’s Decision tab, you can view Editor’s full report if 
they have taken a decision. The report will mention editor’s response on various 
criteria as shown in the screenshot along with their coments and possibly a 
revision/instructions file. 

Otherwise, the tab will show “Decision Pending”. You should wait for the Editor 
to take his decision.


